TEE HYDERamAD (SIND) NATION AL COLLECIATE BOARD - BOMBAY
CONDITIONS OF SERVICE RULES
EART - T

1. These rules may ba called "Tha Hyderabag (5ind) National
Collegizte Zoarg Staff (Conditicns of Service) Rulesg!,
2. These rules will apply %o all persons in the service of thg
Board. 41l the employees will bLe bowid by these rulecs and also by suck
elterations therein or additions thereto, as may be made by the Board
Or the Managing Commitice, from time to time,

a. i. The authorities compe bent to appoint, confirm, award

e
s
i

punizhments, terminate tie services of or dismiss the amployees of

Board shall be 25 specified belows.
a) Principal of & College t The Board,
L) Other members of Lhe The Manazing Committee;
teaching stafs #1d the Provided that the

Thysical training dirsctor ! Princinal of & Cellege
- BT instructor . .. -may, with the approval of
CER SRR S = it he President, “appoint a
.olecturer in g temporary
“vacancy far a period not
exceeding six monthas,

5

The Managing Committees,
The power ‘to suspend him may
A : 7 - 8lso & exsrcised by the
Principal of the College,

¢) Head Clerk.of a Collage

ot
i

Other members of the 5 f : Princinal,

ii, For the Puroose of these rulesg a physical tralning

LEF]

instructor arp Sirector will not be deemed to be a member of the

Far

veaching soaff,

4, E&ery few emeloyse shall remain on probation for g period of

Proviced that the Managing Commithac may¥ for special roagon
o "ﬁr:lény gmployes befnrs the Expiry:uf tWo yearps,
S 5 letter of appointment =hall be issu=d to every new amployae
n form '4' attacheq hereto, '
g, Belore a ilew employes joing farvice, ns.shall be asked o

state in Wwriting (in form 'BYY that ha actepts zervice subject o,
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lways abide by these rules.
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14, i, Hotwithstanding myihing aontainad §0 Eleae ralen,  hihn
services of niny atlpp gilployee may Lo Lurminnuud, wlbboul suy reasoo
being assigned, by £iving him one month's notice pr one monkh's pay
in lieu of such notice,

o il, No such euployee shall lgave the service of the Board
without giving one month' s notice, If he fails to glve such notice,

he shall be liabls to Pay to the Hoard an amount equal fo his salary
for one month,

L. & member of the teachiny staff, whose services are termi.
€d at the end of an academic term, shall, unless he has left
fervice of hisz own accord or has been dismissed or unless his
appointiment was in 2 temporary vacancy for a fixed reriod, be paid,

g8) if he hes zerved for merg than helf of the whole academic

¥Year, his salary upto the and of the wvacation following il -
second berm,

9) if he hes served for more than half of the first term, hi-
salary upto the end of the vacation following the first
term, or -

©) 1f he has served for more than half of the second term,his
salary upto 3lst March following the end af that term,

ii. An employee, who is dismissed,willl not be entitled to dypn~w
ary from the EEEB

af his suspentision or dismizsal, as bhe cuasa
d of his suspension, he will be entitled t-
g, 25 the Menaging Committes, in the case ¢
I teaching staff, and the Prilielpsl, in the cass of ather

y May¥ sanchkigona,

anytning contained in these rules, the
enter into a special contract with any emplores
smployment,

case of aay doubt or dispute regarding the interpret{tinn
these rules, the decision of the Managing Commlttee in
hereto shall be final,

PART - II

Conduct and Discipiine,

The duties of 2 member of the teaching stoflf shall mertain
to teachlng, bLut to all other matbel contected with the
It shall Se his duty to perform such duties pertaining to Lhe
ration of the College, the library, the laboratories extrs
curriculsr activities znd Galiege functions asz the Principsl msy fron
time Lo time assign te him,

i1, Such duties wmay be agslgned even during the period of a

19, The Priacipal of a College shall not got out of Bombay,witho
obtaining prior permission of the President, if the periocd of his
agbsznce from Bomoay is likely to exceed three days,

0. Ay -—;mpluyerﬁ] Wl wishen to npply Pov sarvies ol arwlicrn, alind
gend hlg applleabivg Lhieosugil Lha Privcipal,

1, AnY employee, wiho wishes 4o submit Ly representatiop to Lhke
Board or the Managilg Comnmittee, shall do so through the Principal.

22, No employee shall solicit support of or ey Lo influence ouy
memver of the Board or without Lhe permlission of bhe President, mect
or have a discussion with any such membsr, in regard to any mabber
affgcting himself or any other amployee of the Board.
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&)

&

b)

® g ®

Wo employes of the gosrd shall, while on guty or on leave,
a) engage in or be concernsd dirsetly or indirectly in any trade
or business,
u) withoul the permission of khe President, underfale any obher
gmployment, .
provided that hz mal, without such parmlssian, supervise any
swaminebion of coviect any cwomingbion naneTi aridl popoive foas for
the- BEMEE i o ¥ L ‘
&) undertake any private tultlon, axcapt uibh the previous

permission of Ehe Prineinpal of the College,

without the permission of the President, tale part in,
subscriue in aic or, °oF asgist La any way, 217 political
movemsnt,

withont the previous apaehian of tho Prosident, bonomn Lhio
propricior jn whole or in part or conduct or participate in bhe
gditing oT managengnt of &y newspanelr o obher perinﬁical
publication oT he o rvenorber, news agent or eovre spondent ot
any such papeT OT publicaticig

provided that he may pontribute Lo 0¥ newspapsr or magezing

article or llterawy, higtorical or other cducabional sudjsck.

zopy of such article should be supplisd to the princinel of the

1iegs before its puplication, OT

hold directly of indirsctly, DY nimself or through any relation
o

] ther person, 1Y chtare ot interest in &0F conbract given DY
ar 40 any worik done for the Board, o

iny employee, who disobeys any order lssued by the Board, the

.i committese or tne Principal of a College or who 55 guilty of
. 5T duty or of bresch of any of these rules or of other miscondus k.

- zwarded ong oi the #ollowing punishmentss
z) Censure
5 Warnifng
] it h-holding of sneremenbs of promoticn, including stonpsEe
2t an efficieacy bar:
a) peduction %o & Jousr post of to a lowsT staBs c a bime-scEles
i g) Recovery from his pay of the whole or parb of auy pecuniary
H logs caused bo Lhe Board BY his nepligencsé OF broach pr rules
or orderss
£y fine, nny excesding OnE month! 5 pays;
g) Suspeflslon:
n) Dismissal iraom gervice;
Provided thzi the penalty of fing shall not bz imposed oF =¥
memoer of the taaching stall.

The tezninatio: of the services of any caployes aftey Eiv.ab
prescrived iR rule 13 or 14, a2 the case may De, 87 ihe

a pETSOn smoinbed on srobalbion dusing or ab the eud of bhe
peri y ; onn grounds arising onb of the specific
concditions ) O hy the spointing aubharity, g.B., wani
af a wacaacy, failuve to ascquire prescrihsd gpecial qualifi-
catigns or ol - a prescribed test, or

pf & person annointed, stherwise than under coatract, to
nold a temporary appointment, oA tne expirabion of the periocd
of that appointwsnt, O :

of o pErSti, e anaed wndercontrack; in aecaprdanca with Lhe
wiec coubracty

1
apotlt ©o dismissal within rre meaning of this TulE.

ks
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23, Mo order or éi51lasa1 of any employea shall be pessed, unless
g hes been informed Lo wrlbing of the crounds on which ih 1y proo

to take acticn ageinst }1]_ and unless he hes been given an asdequate

opbortunity of mahﬁq any reprasenbtation, that he may desire teo mai=

within such PEEaDWEUlE time g3 the competent aubhority may fix end

such representetion, if any¥, nes been taken infto consideration,befove

the order of uisﬂlssal is passed

ii, &n appeual against the decislon of the Managing Commliles
shall lie to the Board

111, The decision of ths Board in any =uch matber shall e T4

iv, bBvery appeal pebitlion shall be submitted through the
Brinecipal,

Frovided that an advance couny of the appeal petition may be
g% directly %o the President.

PART - T1X
Leave (General)

Ho legave can bYe claimsd z2s 2 mabter of right. Leave will be

ctily if bthe services of the emploves can be conveniently
and if satisfactory arrangevents can be made for carrying oo
¥ ri in his sbssince, It way be revoked at say time, if the
zxigencies of administraticn made this necessary.

22, I the rules contained in this part,

a) "Pay" means substantive pay and includes personal allowa:s

if any, and dearness allowanece, but not any other king of
allowance;

‘uj Aetive service shall include, besides the time spent on
) holidays and vacations, execept such helidays and vacations
v‘tbln the perind dJr::; which the employee is absent on

“and (i1) casual leave, but not any obhar kind of leave.

30, i, All permanent amployess will be entitled to the follaowing
kinds of leave,

casual leave,

earnad or privilege leave,
sick leave

study leove, and
extraordicary leave,

Fy 0D
R

ii., Employees oil probation, part-tlme smployees and Lewporar)
emploress will only be aentitled to casual leave and sick leave.

Legve can be garned ouly during active service.
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employes is compulsorily retired;

22, 4n employee, who iz dismissed from service, shall not be enti:
tled to any ﬂratultj or bonus or the board's share of the contribubi o
T2 his provident fund.

27 i. Auy employes, sggrived by the decision of the Principal
nis College, may anveal to the Mansging Committee,

J2. Holidays falling within the leave period will be cohsldered s
nart of the leave enjoysd.
a Mo leave or furleouglt shall bLe granted beyond the date on whizco

Provided thab the authority competent to grant leave or furle.

Ll

furlough so denied, even though it sxbends to a dabe beyond Lhs
e on which the employes is compulsorily retired.

(LTI :_;'II"i
1
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o oo O

o omey allow any ewnloves, wWho has been denied before his retirement
privilege leave or furlough, which was due to him, on account of
neicss of service, the whole or any porbtion of the privilege leoivu
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34, Tha powar o grant or refuse lsave or to recall an employee
from leave shall vest in the case of a Principal of a College, in the
President, and in the cass of any other employee, in the Prineipal,

Provided that if the grant of such leave is Lllkely to involve
additional expenditure, the sanction of the Managing Committes for ths
grant of guch leave shall be necessary;

Proviged further that the Principal of a College may teke casudal.
leave without pbtaining the permission of the President, if the periloed
of such leave does not exceed seven day¥s and 1f the peried of his absehcs
from Bombay is not likely to excead three davs. =

If &n employes dies while he is sblill ia service and has not

vad the full amount of privilege leave due to him, an allowance

1 to that which would have been granted to him for the period of
n leave not enjoved by lHim, shall bz pald to hls wlfe or the person
zted by him under the Provident Fund Rules, in monthly instalments
or in = lomp sum. as the Manzging Commlttee may direct.

CASUAT, LWAVE:
38, i, A member of the teaching staff shall be entitled to six davs

ii, Every obhsr employes shall be entitled to 15 deys casual
lezve in a year but crdinarily not more than 7 days casual leave shall
be Tzken at ofe tims.

37. i, Casusl leave cenot be combined with a vacation, ¥-mas
holidays or with leavs of zny other descyrlptlon,

i1, Casual leove wmay be joinzd to other holidays and Sundays,
he total perlod of sbsence at any one time shall not grdinarily -

PRIVILEGE LEAVE :

4 Prineipal of a Collzge, whe remains in Bombay and attends to
sze work during a vacation, will be entitled to 30 days privilege
2 in a Year; provided that if he goes out of Bombay during a vacaticsa
ny year, otherwise than on duty, the smount of privilege leave
s by him in thalt year will be reduced by the periocd for which he
gosent from Bombay,

L member of %he teaching staii, other than a Principal, will
gntitled to any privilege leave, unless he 1s required to work
juring a vacation, in which case he will be entitled to privilege
ve caleulated on the basis of Y/S8xd of the period for which he has

ed during the vacastion, The amount of privilege leave s0 earned
¥ year shall not exceed 30 days,

The amount of privilege leave earned by a member of the infa-
gtaff shall be (i) 1/22nd of ths period spent by him on active
ce, during the first ten years of serviee, (11) one sixteenth of
sriod spent on zciive service during the next ten years of
ce, and (iii) onme-egleventh of the parlod spent on active aservice
after,

o
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The amount of privilege leave garned by any other employee shall
ong-gleventh of the pzricd spent on actlve service,

A Privilege leave shizll cease to be sarned, when the amount of
ch leave accumnlabed and duc, excesds thrse months in the case of a
member of the infericy staff od four months in any other case.

o Ok

5w

43, In ealeulating privilsse lesve the actual number of days of
duty performed should Flrsi be counted and then multiplied by one-
elsventh, one-sixtesnbh, or one-twenlysecond, as the case may be, the
product beinpg exnressed in whole days.

Fraction of lass than half a day may be ignored, while half
or more should be cowiizd as che day.

051y 5 i e




44, in cmployee o
his absencs oL privil
his substantive post.

45, i employes s

I jczl cerhificat
zzve cannob be
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anted in case of ne
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; 4B8. Leave on full

i may bs granted to a membe

gxtrz sxpendliare.

; 43, The Managing

ponths 2t a Time and n

“g T L=
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hall be entitled to receive durinp the paricd ao:

sge lesve a leave

45, Privilsge lssVe may he allowed

allowance egual to the pey of

to be preflixed or gufiixed to

54 provided this does not involve any extra

SICH LEAVE.

hall be entitled in any ons year to sick leave
s for 12 days on full pay of 24 days on half pal.
aooumalated or carTied over from ong yaar to

EXTRACRDTNARY LEAVE:

STUDY LEAVE

leave without allowances for not more Thal 12
ot mors than 2 years in the whole service may by
cessity, when no other igave iy admissible.

pay to attend gduestional or academic conferences

s E r of the teaching gtaff for a period not exc-
g 15 days 1n any academic year, if thig does not involve any

. Committee may grant to any member of the teaching
-y staff, who has completed not les=s than 5 years of service, study leave
1 for purpose of study or fpavel in foreign countries, which is likely %o
] prove pzeful from an academic polint of wiew, Such leave may be combl-
M. mned with a vacabtlon or giher holidays. 1% shall be granted on such

ﬁ terms ‘as the Hanaging Committss may deel Proper, having regerd to all

i the circumstsnces of the case;

s provided thst such leave shall not be granted on full pay fou
po-e than one anademic Germ, IR CESE leave is granted on full pay,
the employee concerned snall be renuired to give &0 undertaking in
writing that on return from lezve ns shall serve under the Board for
= period of not less than three years or refund the allowances drawn
by him during the period of leavs.

FURLOUGH
50, Furilough will be admissible onlY o those members of the
teaching sbtaff, who weie in serviecs of the Baard ab Hyderabad g8ind
far more than iz ¥gars.

| 51, Furlough may be pranted as followss

sfter 18 years service
inecluding the period of
</ sarvice at Hyderabad {8ingd) + 1 Year
Thereafter for every additional
years service : 1 menkth
provided that the total amount of furlough which may be
enjoyed during the whole periocd of service shall not

LT gxceed Lwo ¥Years. . :

52, in semployes will bs enktibled to leave allowancé equal to half

7is pay during the furlough.

LEARRERELE
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FORM "4

This is to inform you that you have been appointed as
in

College in the gcale of

You will remain on provastion for a period of two years from &he

Ttz vou join service,

Your sppointment is temporary and will terminated con

The appointment is subject to the Hyderabad (Sind) National
“pllsgiate Board staff (Conditions of serviee) rules.

Pleaéa'lét me ﬁnow in writing whether you are willing-tn accent
service on these terms aid conditions,

Yours falthfully,

Principal

art-time appointments, the word !part-time*

I|:_1

. B, (a) In the case of

shiould be added hele,

FORM tB!
To
The Prineipal,
College,

Bomoay,
Dear gir,

Reference your letter Ho, dated I accept the
zppointment of on the terms and conditions

mentioned in your letter. T also =gree to always abide by the
Hyderabad (Sind) Wational Collegiste Board Staff (Conditions of
service) Rules.

Yours falthfally,




